

[bookmark: _Hlk33453450]Charity registration check
(For your charity’s own use and records. Do not submit it to the ACNC)
This self-assessment helps you assess your charity’s entitlement to registration with the ACNC. 
It asks a series of simple questions which will allow you to see whether your charity is meeting its obligations or whether there are any issues to address.
All charities registered with the ACNC must meet certain obligations to maintain their registration. These obligations range from reporting to the ACNC and notifying of certain changes to carrying on activities consistent with charitable purposes. 
A charity must maintain its registration with the ACNC to be eligible to receive Commonwealth charity tax concessions. Although each registered charity is eligible for some Commonwealth charity tax concessions, certain concessions are available to particular types of charities with particular charitable purposes.

Completing the self-assessment
Go through each section in the self-assessment and respond to the questions and statements about your charity in the columns provided. 
In instances where you respond ‘no’ to a question or statement, make a note of the requirement and any action that you may need to take to address the issue. 
Do not send this self-assessment back to the ACNC. 
[bookmark: _GoBack]The self-assessment is a way of checking your charity’s entitlement to registration. Once you complete the self-assessment, share it with people in your charity – particularly the Responsible People – and keep it as part of your charity’s records. Revisit it regularly to check that your charity is maintaining its registration.
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Before you begin
First check that the information the ACNC has about your charity is correct and up to date. Do this by looking at the charity’s record on the Charity Register and in the Charity Portal. If details are missing or incorrect, provide the information or correct the details in the Charity Portal.
When going through the self-assessment, consider your charity’s unique circumstances and ask yourself: 
· What does the charity do? Think about its objects, its activities and programs, and where it provides its services.
· Who is involved? Think about the people your charity comes into contact with, including beneficiaries, volunteers, employees and contractors.
· How is it managed? Think about the policies and procedures your charity has to ensure good management and good governance.
It might be useful to have a copy of your charity’s governing document and other documents that outline its activities, programs and operations too. 

Compliance with governance requirements
All charities (except Basic Religious Charities) must comply with the Governance Standards. Although this self-assessment mentions the Governance Standards briefly, it does not go into detail about the requirements for fully complying with each of them. For an indication of your charity’s compliance with the Governance Standards in detail, please use our self-evaluation tool for the Governance Standards.
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Charities that have activities or send funds overseas must comply with the External Conduct Standards. Again, this self-assessment mentions the External Conduct Standards briefly, but it does not go into details about all the requirements for fully complying with each of them. If your charity has activities or sends funds overseas and you want an indication of its compliance, please use our self-evaluation tool for the External Conduct Standards.
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PART 1: CHARITY INFORMATION
To be registered with the ACNC, a charity must:
· be not for profit
· have a charitable purpose
· not have any disqualifying purposes (which are engaging in, or promoting activities that are unlawful or contrary to public policy; and promoting or opposing a political party or candidate for political office)
· not be an individual, political party or government entity.
Beyond these requirements, a charity must:
· have an active Australian Business Number (ABN)
· provide its governing document (for example, its constitution, rules or trust deed)
· provide an Address For Service (and notify the ACNC when it changes)
· provide the details of its Responsible People (and notify the ACNC of any changes)
· report annually to the ACNC by submitting the Annual Information Statement (and Financial Report, depending on its size)
· comply with the Governance Standards (if not a Basic Religious Charity) 
· comply with the External Conduct Standards (if it has activities or sends funds overseas).
This section will give you an indication of whether your charity is meeting these obligations and if there are any issues to address.
PART 1: CHARITY INFORMATION
	Questions and statements about your charity’s registration
	Response
(Yes, No or Not applicable)
	Description or evidence (if appropriate)
	Action (if required) 

	ABN

	Does your charity have an active ABN? (Check your charity’s ABN on ABN Lookup.)
	
	
	

	Is your charity’s ABN correctly recorded with the ACNC?
	
	
	

	Confirm that your charity is not a government entity or political party.
	
	
	

	NAME AND CONTACT DETAILS 

	Is your charity’s correct legal name displayed on the Charity Register?
	
	
	

	Are your charity’s Address For Service and other contact details correct?
	
	
	

	Is your charity’s website or online presence displayed on the Charity Register?
	
	
	

	GOVERNING DOCUMENT

	Is your charity’s current governing document displayed on the Charity Register?
	

	

	

	Does your charity’s governing document contain appropriate not-for-profit and dissolution clauses?
	
	
	

	Does your charity’s governing document prevent any kind of distributions or benefits to particular people or non-charitable entities that are not in furtherance of a charitable purpose or for the public benefit?
	
	
	

	Does your charity’s governing document contain objects that set out its current charitable purposes and reflect its activities?
	
	
	

	RESPONSIBLE PEOPLE

	Does your charity have at least the minimum number of Responsible People required by its legal structure and governing document?
	
	
	

	Has your charity provided the details of all its Responsible People to the ACNC?
	
	
	

	Have you checked that each of your charity’s Responsible People have not been disqualified from managing a corporation or acting as a Responsible Person?
	
	
	

	REPORTING 

	Has your charity submitted all its required Annual Information Statements and financial statements? (Check the Charity Register to see a list of all submissions.)
	
	
	

	If your charity is registered as a Basic Religious Charity, does it meets the Basic Religious Charity requirements?
	
	
	

	GOVERNANCE STANDARDS

	Does your charity comply with the Governance Standards?
	
	
	

	EXTERNAL CONDUCT STANDARDS

	Does your charity comply with the External Conduct Standards for the activities it conducts or funds it sends overseas?
	
	
	

	CHARITY TAX CONCESSIONS

	Is your charity correctly endorsed for tax concessions with the ATO?
	
	
	

	If your charity is endorsed as a DGR with the ATO, is the endorsement category consistent with its registered charitable subtypes?
	
	
	

	If your charity is registered as a Public Benevolent Institution (PBI), is it only endorsed in one DGR category?
	
	
	




PART 2: CHARITABLE ACTIVITIES AND PURPOSES

To maintain registration, a charity must have a charitable purpose that is of public benefit. 
A charity’s ‘purpose’ is what it was set up to achieve. Some people also refer to this as their charity’s ‘mission’. A charity’s activities work towards its purposes. 
It is important to note that to maintain eligibility for registration, a charity must have only charitable purposes that are for the public benefit. It cannot have independent non-charitable purposes – even if they are just a minor part of the charity’s work.
Charities are registered with a charity ‘subtype’ – a category that reflects the charity’s activities and purposes. A charity can be registered with more than one ‘subtype’.
This section will give you an indication of whether your charity’s activities and purposes remain consistent with the requirements of a registered charity. 
	Questions and statements about your charity’s registration
	Response
(Yes, No or Not applicable)
	Description or evidence (if appropriate)
	Action (if required) 

	CHARITABLE PURPOSES

	Do your charity’s subtypes, as displayed on the Charity Register, reflect the objects in its governing document and its activities?
	
	
	

	Are any other purposes just incidental to or in aid of your charity’s charitable purposes?
	
	
	

	Confirm that your charity has no disqualifying purposes.
	
	
	

	ACTIVITIES & OPERATIONS

	Are all your charity’s activities in furtherance of charitable purposes?
	
	
	

	Are your charity’s activities consistent with its registered subtypes and the objects in its governing document?
	
	
	

	Are any non-charitable activities just incidental to or in aid of your charity’s charitable purposes?
	
	
	

	If your charity carries out commercial activities, are they proportionate and solely in support of a charitable purpose?
	
	
	

	Does your charity have a process to monitor and report on its activities, projects and services to ensure they remain charitable?
	
	
	

	FUNDS AND ASSETS

	Does your charity ensure its funds and assets are used solely for its charitable purposes and not for the private benefit of people connected to the charity or non-charitable entities?
	

	

	

	Does your charity have a policy for how it uses its funds and assets?
	
	
	

	Does your charity monitor its use of funds and assets?
	
	
	

	Does your charity have appropriate financial controls?
	
	
	

	Does your charity have a clear policy for addressing conflicts of interest?
	
	
	

	PUBLIC BENEFIT

	Are your charity’s purposes directed towards the general public (or a sufficient section of the public)?
	
	
	

	If your charity restricts its benefits to a particular group of people, are the restrictions consistent with your charity’s charitable purpose?
	
	
	





PART 3: PUBLIC BENEVOLENT INSTITUTION 

Complete this section only if your charity is registered as a Public Benevolent Institution (PBI). 

A Public Benevolent Institution (PBI) is a particular type of charity. To be registered as a PBI, a charity must be an institution with a main purpose of providing benevolent relief to people in need.
A charity’s main purpose may be considered benevolent relief if it is organised, promoted or conducted for the relief of poverty or distress (sickness, disability, destitution, suffering, misfortune or helplessness). The poverty or distress must be of such seriousness as would arouse community compassion.
The main purpose of a PBI must be to provide benevolent relief to people in need. If a charity has other purposes that are not benevolent relief, it will not be eligible to be a PBI (unless those purposes are ancillary or incidental to the main benevolent purpose).
A charity that works with third parties to deliver benevolent relief may still be a PBI if it has: 
· concrete objects of benevolent relief 
· clear ways for delivering the benevolent relief 
· a relationship of collaboration or a common public benevolent purpose with its third parties
A PBI must also meet the legal requirements of being an ‘institution’. It may have an operational or strategic plan, agreements with third parties and is actively bringing its purposes and intentions into being. It is more than just a trust or a fund and more than just managing property for a charitable purpose.
This section will give you an indication of whether your charity meets the basic requirements for registration as a PBI.

PART 3: PUBLIC BENEVOLENT INSTITUTION 

Complete this section only if your charity is registered as a Public Benevolent Institution (PBI).
	Questions and statements about your charity’s registration
	Response
(Yes, No or Not applicable)
	Description or evidence (if appropriate)
	Action (if required) 

	PUBLIC

	Does your charity have three or more unrelated Responsible People?
	
	
	

	Does your charity receive public funds?
	
	
	

	Does your charity benefit an extensive group of people?
	
	
	

	BENEVOLENT 

	Are your charity’s purposes directed towards a group of people in poverty or distress (sickness, disability, destitution, suffering, misfortune or helplessness)?
	
	
	

	Does your charity provide relief to these people?
	
	
	

	Are your charity’s purposes focused on the relief of benevolent needs rather than prevention?
	
	
	

	MAIN PURPOSE

	Does your charity have a dominant or main purpose of providing benevolent relief?
	

	

	

	If your charity has non-benevolent purposes, are these just incidental to or in furtherance of your charity’s main purpose of providing benevolent relief?
	
	
	

	Confirm that your charity is not listed on the ABR as ‘the operator of a PBI’.
	
	
	

	THIRD PARTIES

	Is there a clear mechanism by which your charity provides benevolent relief through third parties? (For example, fundraising, co-ordinating, employing agents.)
	
	
	

	Does your charity have written agreements with all third parties through which it provides benevolent relief?
	
	
	

	INSTITUTION

	Does your charity have a strategic or operational plan?
	
	
	

	Does your charity actively carry out its purposes and intentions?
	
	
	

	Does your charity do more than merely manage property for a charitable purpose?
	
	
	





PART 4: HEALTH PROMOTION CHARITY 

Complete this section only if your charity is registered as an Institution whose principal activity is to promote the prevention or control of diseases in human beings (Health Promotion Charity or HPC). 

A Health Promotion Charity (HPC) is a particular type of charity. To be registered as a Health Promotion Charity, a charity must be an institution whose principal activity is to promote the prevention or control of diseases in human beings.
To help you understand the requirements of registration as a Health Promotion Charity, we have explained the main elements: 
Principal activity: This is a charity’s main activity, or the activity that it conducts more than any other activity.
Promote prevention or control: Promote means to further the growth, development or progress of, or to support or actively encourage, activities that prevent or control disease. This may include a wider range of activities than those directly preventing or controlling disease. For example, a charity involved in raising public awareness about the importance of immunisation against certain diseases would fit within this meaning. Likewise, a charity that raised funds for a children’s cancer-support charity as its principal activity would also fall within this meaning. However, this doesn’t apply to general health and wellbeing programs; it must be for disease.
Disease in human beings: This includes both physical and mental illnesses. But it must be a disease rather than a general health condition or symptom. If a health condition or symptom, left untreated, will degenerate into an identified disease, activities to prevent or control the condition or symptom could be viewed as prevention or control of the disease.
There must be a direct link between the activities and promoting the control or prevention of the relevant disease. For example, activities that just promote general health and wellbeing do not qualify as health promotion charity activities, whereas programs to prevent or alleviate specific diseases, such as depression, would qualify. 
Institution: A Health Promotion Charity must also meet the legal requirements of being an ‘institution’. This means it is more than a mere trust or fund and must do more than managing trust property for a charitable purpose. To show that it is an institution, a charity may have an operational or strategic plan or agreements with third parties and is actively bringing its purposes and intentions into being. 
This section will give you an indication of whether your charity meets the basic requirements for registration as a Health Promotion Charity. 

PART 4: HEALTH PROMOTION CHARITY 

Complete this section only if your charity is registered as an Institution whose principal activity is to promote the prevention or control of diseases in human beings (Health Promotion Charity or HPC).
	Questions and statements about your charity’s registration
	Response
(Yes, No or Not applicable)
	Description or evidence (if appropriate)
	Action (if required) 

	INSTITUTION

	Does your charity have a strategic or operational plan?
	
	
	

	Does your charity actively carry out its purposes and intentions?
	
	
	

	Does your charity do more than merely manage property for a charitable purpose?
	
	
	

	PRINCIPAL ACTIVITY 

	Is your charity’s main activity, or the activity it does more than any other, promoting the prevention or control of disease?
	
	
	

	Name or describe the main activity.
	
	
	

	DISEASE IN HUMAN BEINGS

	Does your charity’s work address  disease in human beings?
	
	
	

	Does your charity do more than just promote general health or wellbeing?
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