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OFFICIAL

Responsible People details

Use this template to collect the required information about your charity’s Responsible People.
Do not submit this document to the ACNC. 
To update your charity’s Responsible People, log in to the ACNC Charity Portal. Click on your charity name, then go to ‘Manage people’ and complete the form ‘Add Responsible Person’.
	Given name
	Family name
	Position
	Date of birth
	Email
	Residential address
	Phone number
	
Date of appointment


	Jane
	Doe
	Secretary
	01/01/1970
	jane.doe@example.com
	123 Residential Street
Brisbane QLD 7000
	01 2345 6789
	01/01/2014

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



OFFICIAL

image1.png
Insert your charity logo in the document header




